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00 yueTe H pacc/ie10BAHHH MHKPOTPaBM (MHKPONOBPeKAEHHH)
B 00pa30oBaTeIbHOH OpraHu3alHu

1. Q0 e nooKeHHs

1.1. Hacrosiee Ilonoxenue paspabotano B coorBercTBun ¢ ®enepaibhbiM 3akoHom Ne273-D3
o1 29.12.2012 roxa «O6 o6paszosanuu B Poccuiickoii deepaunn» ¢ n3MeHeHUAMH Ha 29 1ekadps
2022 ropa, IIpukasom MuHHCTEpCTBa TpyAa M colmManbHON 3ammthl Poccuiickoii denepaunn
Ne632u or 15 centabpa 2021 roma «OO yTBEPXKACHHH PEKOMEHJALMH 1O  y4eTy
MHKpPOTOBPEIKIEHHi (MUKPOTpaBM) paboTHUKOBY, TpynoBemM KojiekcoM Poceniickol deepaunu,
a TaKke YcraBoM o61eo6pa3oBaTelbHOH OpPraHu3ally U JApyrHMH HOPMAaTUBHLIMH TIPABOBBIMH
aktamn  Poccuiickoii  dezepallii,  peraMEHTHPYIOLIMMH  JEATCILHOCTh  OpraHu3aluii,
OCYLIECTBISIIOIIMX 00pa30BaTENIbHYIO A€ATENBHOCTD.

1.2. Jlannoe Ilomoxenue o0 yyeTe M paccie/OBaHHH MHKPOTPaBM (MHKPOIOBPEKICHUH) B
00pa3oBaTe/lbHONW  OpraHu3alliM  PErjaMEHTHPYeT OCHOBHBIC TEPMHHBI M ONPCACIICHHMA,
onpe/ieNAeT UENHM U 33/1aUn ydeTa ¥ Paccief0BaHHs MUKPOTPaBM (MHKPOMOBPEHICHHI) B LIKOJIE,
peryjMpyeT TOpSIOK ydeTa M paccielOBaHMs MHKPOTPaBM (MHKPONOBPCKICHUH). a TaKie
yCTaHAB/IMBAET MpaBa U 00S3aHHOCTU MOCTPajaBLIETo PadOTHHKA M JMPEKTOpa LIKOJIbI B Ciyac
MHUKPOTPaBMbI (MUKPOMOBPEKICHHS).

1.3. MukporpaBma (MHUKPOIOBPEXKIECHHE) - CIEACTBHC NPEAICCTBYIOLIUX HapylIeHHH
TpeGoBanuii OXpaHbl TPy/a, IPH OPraHU3alMK U NPOBEICHUH padoT, KOTOpbIE MOT'YT IPHBECTH K
foJiee TSKENBIM TIOC/IECTBUSAM, B IIEPBYIO O4Yepelb Ha pado4yuX MecTax, HaXOAsLIMXCs B 30HAX
MOBLIIIIEHHOHW ONaCHOCTH.

1.4. CBoeBpeMEHHOE BBIABJEHHE M YCTPAHEHHE BO3HMKAIOIIMX OMACHOCTEH MOJyYeHHs
paGOTHHKOM MHKPOTPaBMbI (MHKPOIIOBPEKIACHHUS) TTO3BOJISET MPEAYNPEHTH HECHACTHBIC ClIyHaH.
npodeccHoHaTbHbIe 3a00JIeBaHNs, CHU3UTb 00beM PadOThI IIPH WX PACCiIeI0BAHNH H (puHAHCOBBIE
3aTparhl. YueT [MPOMCLICHIUMX MHKDPOTPaBM (MHKPONOBDEKICHHI) TMO3BOJAET MNPOBECTH
Ka4yeCTBEHHBIN aHaJIU3 C OLEHKOMN MPo(eccHOHAIbHBIX PUCKOB.

1.5. O6BEKTOM YIpaBJIEHHS SBISETCS OXpaHa TPyJa, KaK CHCTeMa COXPAHCHUSA JKU3HH 1 3110POBbA
paGoTHHKOB W o0ydarommxcs o00pa3oBaTe/IbHOH OpraHH3allMd B Tpouecce TPYJOBOH H
o6pa3oBaTenbHOI JESTENBHOCTH, BKITIOYAIONIas B ce0s [PaBOBbIE, OPraHH3alHOHHO-TEXHHCCKHUE,
COLMATbHO-)KOHOMHYECKHE, CAaHHTAPHO-THTHEHHYECKHE, J1e4eOHO-NPOPUIAKTHYECKHE U HHBIE

MEPOTPHATHS.



1.6. Jlupextop 0oOpa30BaTebHON OPraHM3alMK OCYLIECTBISET PYKOBOACTBO MO pabdoTe OXpaHbl
Tpyaa 1 obecrnedyeHuio 6e30nacHoCTH 00pa3oBaTeIbHON NeATEIbHOCTH.

1.7. JIOWKHOCTHBIE JIMIA, OCYIIECTBIAIOIME paboTy II0 OXpaHe Tpylda H O00eCreyeHHIO
fe3onacHocTH 00pa30BaTEIbHON JACATENBHOCTH, ONPEICAIOTCS MPUKA30M JAHPEKTOPA IIKOJIbI.

1.8. O0s3anHOCTH 110 0becneueHH0 0e30MacHbIX YCIOBAI M OXPaHbl TPY/ia B LIKOJIC BO3jaraloTcs
B COOTBETCTBMHM co cTaTheit 212 Tpynosoro koaexca Poccuiickoit ®enepaunu Ha JHPEKTOpa
06pa3oBaTeIbHON OpraHU3alliK, KOTOPBIH B 9THX LEAX CO3JaET CHCTEMY YIIPABJICHUsSI OXpaHOM
Tpyna (nanee - CYOT), cormacho pazpadoranHomy [To0xkeHHIO 0 CHCTEME ypaBJIeHHs OXPaHOit
TpyZa B LIKOJIE.

1.9. JleiictBue Hacrosimero IToJo)KeHHs — pacmpocTpaHfeTcss Ha  BceX  pabOTHHMKOB
o01eo0pa3zoBaTe/IbHON OpraHH3alHH.

2. OcHOBHbBIC TEPMHHBI H ONIPE/Ie/IEHHS

2.1. B nacrosmem Ilonoxkenun o CYOT B 1KojI€ HCHOJIB3YIOTCS TEPMHHBI U ONPEJCIICHUSA B
cootserctBuu ¢ 'OCT P 12.0.007-2009 «Cucrema cranmaptoB Oe3omacHocTd Tpyaa. Cucrema
ynpaBneHusi oxXpaHoit Tpyja B opranusauuu. OGmme tpebosanus» u ['OCT 12.0.230-2007
«CucreMa cTaHaapToB GesomacHocTH Tpyjaa. CHCTeMbl yIpaBlieHus oXpaHoi Tpyxa. OOume
TpeOOBaAHUA Y. :

2.2. OxpaHa Tpy/ia - CHCTeMa COXpaHEHHs HKH3HHM 1 3/10pOBbs PaOOTHUKOB B IpoLEcce TPYI0BOK
JIeTEIbHOCTH, BKJIIOYaiomas B cedsi MpaBOBbIC, COLMAIBHO-3KOHOMHYECKHE, OPraHnu3alHOHHO-
TEXHUYECKHE, CAHUTAPHO-TMTHEHHUYECKHE, JIeYeOHO-IIpOQHIAKTHUYECKHE, PeadUINTAIlHOHHbIE H
MHbIE MEPOTIPUSATHSL.

2.3. TpeGoBanus OXpaHbl TPY/a - FOCYIapCTBEHHbIE HOPMATHBHBIE TPEOOBAHHSA OXPaHbl TPyJa, B
TOM YMCJIE CTAHAPTHI 6€30MaCHOCTH TPYHa, a TaKkke TpeOOBaHHs OXpaHbl TPY/a, YCTaHOBJIECHHbIC
IpaBUJIAMHA ¥ HHCTPYKLUAMM T10 OXpaHe Tpy/a.

2.4. PaGoTHHK - U3MUECKOE JIHIO, BCTYNUBLIEE B TPYAOBbIE OTHOIICHHUS C paboTOAATE/IEM.

2.5. PaGortomatens - ¢usnyeckoe MO0 IOPUAMYECKOE JIMIO (OpraHu3auus), BCTyNHBIICE B
TPY/IOBBIE OTHOLIEHHS C PAaOOTHHKOM. B ciyuasx, ycTaHOBJICHHBIX (elepanmbHbIMH 3aKOHAMH, B
KadecTBe padoTojaTess MOMKET BBICTYNATh HHOH CYOBEKT, HajC/CHHBIH NpaBoOM 3aKIiouarh
TPYAOBBIC JOrOBOPBI.

2.6. YcinoBus Tpyda - COBOKYNHOCTb (PAKTOPOB MPOM3BOACTBEHHOM Cpeibl U TPYAOBOH
NeSITEIBHOCTH, OKA3bIBAIOLIMX BIMAHHME HA paboTOCIIOCOGHOCTH H 3/10POBBE PabOTHHKA.

2.7. Crangaptel 0Oe30macHOCTH TpyJda - [paBujia, TMPOUCAYPbI, KPUTCPUM M HOPMaTHBBI,
HATaBJIGHHbIC HA COXDAHEHHE JKU3HM W 3/0pOBbs PabOTHHKOB B MpOLlECcCe TPYAOBOH
JICATE/IbHOCTH M perJiaMeHTHpYIOI[HE  OCYLIECTBJECHHE  COLMAIbHO-3KOHOMHYECKHX,
OpraHu3allMOHHBIX, CaHUTAPHO-TUTMEHHUYECKHX, neueOHO-NTPOPHIAKTHYECKHX,
peabHINTAMOHHBIX Mep B 00J1aCTH OXpaHbl TPY/a.

2.8. Bpenublit MpoM3BOACTBEHHDIH (HAKTOp - NMPOM3BOJCTBEHHBIH (HAKTOP, BO3JICHCTBHEC KOTOPOTO
Ha pabOTHHKA MOJKET IMPUBECTH K €ro 3a00/I€BAHHIO.

2.9. MHKpOTpaBMa - HE3HAUMTENbHOE MOBPEXICHHE TKaHEH opraHum3ma pabOTHHMKaA (ccaJimHa,
yIuObl MATKHX TKaHEH, KPOBOMOATEKH, INOBEPXHOCTHBIC PaHbl M [p.), BBI3BAHHOC BHELIHHM
BO3/ICHCTBHEM OIACHOTO IIPOM3BOACTBEHHOTO (PAKTOpa, KOTOpOE HE MOBJIEKIO 3a Co0OM
PacCTPOMCTBO  3/I0POBbS  MJIM  BPEMEHHYIO ~YTpaTy —TpyaA0cnocoOHOCTH — paboTHHKA ¢
HE0O6XO0/IMMOCTBIO €ro TIepeBo/ia Ha APYryio paboTy

2.10. BezomacHble ycIoBHsS Tpyda, Oe30macHOCTb Tpyda - YCIOBHA Tpyla, MpH KOTOPBIX
BO3JICHCTBHA Ha pPAabOTHHKOB BPEAHBIX M (MJIM) ONACHBIX TPOM3BOJICTBEHHBIX (aKTOPOB
HCKJIIOYEHBI, TM00 YPOBHHM HX BO3JEUCTBHS HE MPEBIIAIOT YCTAHOBJICHHBIX HOPMATHBOB.

2.11. OnacHblif NPOM3BOACTBEHHBIH (haKTOp - MPOU3BOACTBEHHBIH (aKTOp, BO3ACHCTBHE KOTOPOTO
Ha pabOTHHKA MOKET IIPHBECTH K €ro TPaBMe.

2.12. OnacHasi cHTyanusi (MHLHMIEHT) - CHTYyalHs, BO3HHKHOBEHHE KOTOPOH MOXET BbI3BaTh
BO3/leliCTBHE HA PaBOTHNKA (PaGOTHUKOB) OIACHBIX M BPEIHBIX NPOU3BOJICTBEHHDIX (AKTOPOB.



2.13. OueHka COCTOSHHS 3/0pOBbS PabOTHMKOB - MNPOLEAYPbl OLEHKH COCTOAHHSA 310pPOBbS
pPaGOTHHKOB NMyTEM MEJHLIMHCKHX OCMOTPOB.

2.14. PaBouee MecTO - MeCTO, rjie¢ pabOTHHK JOJKEH HAXOAMTHCS WM KyJa eMy HeoOXOJuMo
npuObITL B CBSA3M ¢ ero paboToON M KOTOpOE MPAMO HJIH KOCBEHHO HAXOAMTCS IO KOHTPOJEM
paboToiatens.

2.15. CrieunabHas OIGHKA YCIIOBHIA TpyIa — KOMIUIEKC MEPOIPUATHIA MO BBISABJICHUIO BPE/HBIX H
(unu) onacHbIX (AKTOPOB MPOU3BOJACTBEHHON CPE/lbl H TPYJIOBOM JEATEIBHOCTH U OLICHKE YPOBHS
HX BO3/IeHCTBUS HAa pabOTHHKA.

3. Lle/H M 321241 y4eTa H pacc/iel0BaHAs MHKPOTPABM (MHKPOIOBPEK/IEHHIT) B MIKOIe

3.1. llenplo  opraHu3aldi¥  TpPOBEAEHHs  ydyeTa M paccie/loBaHMA  MHKPOTPaBM
(MUKpOTIOBpEXK/IeHHH) B  00pa3oBaTe/bHOH OpraHu3alid  ABIAETCA  COBCPLICHCTBOBaHHC
BHYTPEHHMX TPOLIECCOB YNPABICHUsI OXPaHOH TpyJa B LIKOJE, MPeAYNpPEKICHHE TpaBMaTH3Ma,
aBapHifHBIX CHTYaLMil, a TAaK)KE BBIABIECHHA M B JaJbHEHIIEM IOBBINICHUE 9 (PEeKTUBHOCTH B
TPOBEJIEHUH CHCTEMHBIX MEPONPHATHH IO  YNPaBJIEHHIO MNPO(ECCHOHANBLHBIME  PHCKAMH,
CBA3AHHBIX C BbIABJICHHEM ONACHOCTEH, OLIEHKOH M CHH)KEHHEM YPOBHEH Npo(ecCHOHAIbHBIX
PUCKOB, OOeCIIEYeHHH YIIyUIICHHS YCIOBHH M OXpaHbl TPyJa.

3.2. 3agmayamMu  JUIS _ peaJii3allMM __ [eJW 10 YYETy M PpacClC/IOBaHUI0O MHKPOTPABM
(MHUKpPOTIOBpEIKJICHUN) B IIKOJIE ABIACTCS:

e (O3/aHHE HA4 OCHOBAaHHM TOJy4YeHHOro oObeMa HH(opMaUMKM 10  pe3yibTaTaMm
pacclIe/IOBaHHBIX MHMKPOTpaBM (MHKPOMOBpEKACHHIT) 0a3bl JaHHBIX 00 HMEIOLIMXCA
ONACHOCTAX C OLICHKOH BBIABJIEHHBIX NPO(ECCHOHAIBHBIX PHUCKOB B 00pa3oBaTelbHOM
OpraHu3anmi;

® [OJArOTOBKA M MPOBEJICHHE MEPOINPUATHH, HANPABICHHBIX HA MMHUMH3ALHIO MHKPOTPABM
(MHKPOTIOBPEK/ICHUI) B LIKOJIE.

4. Iopanok y4eTa MEKPOTPABMbI (MHKPONIOBPEK/IeHHS) B 00pa30BaTe/IbHOH OPraHH3alnH
4.1. OCHOBaHMEM JUIA PETHCTPALMM MHKPOTPaBMbI (MHMKPOMOBPEKIACHUS) pAdOTHHKA M
pacCMOTpEHHsi OOCTOSTENbCTB M MPHYMH, MNPUBEAMHX K €ro BO3HHKHOBCHHMIO, SBJIACTCS
ofpalleHne MOCTPaaBIIero K AMPEKTOPY MKOMbL. B ciydae, ecnu nocrpaiasiimii odparuics K
MEIHIHHCKOMY paGOTHHMKY, TO MeaApaldOTHHKY HEOOXOAMMO COOOIINTE O MHKPOTPaBME
(MHKPOTIOBpEK/IEHHIO) pabOTHUKA JMPEKTOPY 00pa3oBaTe/ibHOH OpraHH3alHH.
4.2. JIApekTopy WIKOJbI MOCJE TOTy4YeHHOW WH(OpMAUMH HEOOXOAMMO YOCIHThCA B TOM, HTO
MoCTpazaBIleMy OKazaHa HeoOXo/MMas reppast MOMOLb ¥ (MJIH) MEJAULIMHCKAs TOMOLIb.
4.3. JlupexTop 00pa3oBaTe/bHOM OpraHH3aluy JOHOCHT HH(POPMALIHIO JI0 CTIEUHAIMCTA 110 OXpaHe
TpyJa 0 MUKpOTpaBMe (MHKPOTIOBPEXKACHUIO) PAOOTHHKA JIIOOBIM 00LIEIOCTYTHBIM CrocodoM.
44. Tlpu uHQOPMHpPOBAHMH _ CHElHaJMcTa [0  OXpaHe Tpyjaa O MHMKPOTPABMC
(MHKPOTIOBPEIKICHHIO) pabOTHHKA YKA3bIBACTCS:

e (pamMuIIUIO, HM$1, OTUECTBO (IIPH HAJIMYHH) MOCTPATIABIIETO paboTHHKA, 10JIKHOCT,

o MeCTO, IaTy M BpeMsl MoJTyueHus! pAGOTHUKOM MHKPOTPABMbI (MAKPOIIOBPEIKACHNS);

e xapaxTep (OnucaHue) MAUKPOTPAaBMBI (MUKPOIIOBPEIKIEHHUSL);

e KpaTKyl0 HH(OPMALMIO 00 OOCTOATENLCTBAX MOJNy4YeHHS PabOTHUKOM MHKPOTPaBMbI

(MUKpPOTIOBPEIKACHHSA ).

5. IMopsaok pacciiel0BaHUs MHKPOTPaBMbl (MHKDONOBpEKICHHS) B o0pa3oBaTebHOI
OpraHu3auuu

5.1. B pesyibTaTe mnoiy4eHHOH MH(pOpMAlMH, CMEUHATHCTY [0 OXpaHe Tpyaa HEOOX0IMMO
paccneioBaTh OOCTOATENBCTBA M TPHYHHBI, MPHUBEAIIMX K BO3HMKHOBEHHIO MHKPOTPABMBI
(MHKpPOTIOBpEK/ICHHS ) paOOTHHKA, a TAKIKE NIPOBECTH OCMOTP MECTA NPOUCILIECTBHS.

5.2. Tlpu HeoOXOAMMOCTH K PacCMOTPEHHMIO OOCTOATEbCTB M IPHYHH, MPUBEAIIHX K
BO3HHUKHOBEHHIO MHKPOTpPaBM (MHKPOMOBPEX/ECHUH) pabOTHHKA, M[PHBICKACTCA JAMPEKTOP



OpraHu3alii, OCYIIECTBISIONMH 00pa3oBaTelIbHYI0 NEATENBHOCTE M [POBOJMTCH  ONpPOC
OUEBHUJILIEB.

5.3. Ha ocHoBanuM mMONy4eHHOH HH(OpMAlMK, CHEUMANUCT IO OXpaHe TpyJAa COCTaBIACT
Cnpasky (ITpurodicenue 1) m obecneydBaeT PErucTpalMI0 O MOJIYYEHHOH MHKPOTpaBMe
(MMKPOIOBPEXIeHUIO) paboTHHKA B XKypHase COOTBETCTBYIOMMX cBeeHHi ([Ipunodicenue 2).

5.4. CnenpanucT 10 OXpaHe TpyJa pa3pabarTbiBaeT NpU HEOOXOAMMOCTH MEPONPHSTHS IO
MPEAyNPEXKICHUIO BO3MOKHBIX ~OMACHOCTEH W  CHMIKEHHIO TNpO(ECCHOHANIBHBIX — PHUCKOB,
TUIAHWPOBAHHIO PaboT 10 yIyUIIEHUIO YCIOBUH Tpyaa.

5.5. I1pu MoArOTOBKE IEPEYHs COOTBETCTBYIOUIMX MEPOIPUATHI HEOOXOJMMO YIHTBIBATD:

o 00CTOATENBCTBA  TIOJYYEHHA  MHKPOTpaBMbl  (MHKPONOBPEKJICHHs),  BKIIOYas
HCIIOJIb3yeMble 00OpY/0BaHHE, MHCTPYMEHTBI, MaTepHalibl H ChIPbE, NMPHEMbI PabOTBL,
YCIIOBHS TPY/a, M BO3MOKHOCTb UX BOCIPOU3BEICHHSA B CXOXKHX CHTYaLUsIX HJIM Ha JIPYrHX
paboyux MecTax:

e OpraHM3alMOHHBIE HEAOCTATKH B (YHKIHOHMPOBAHHH CHCTEMbI YIPABICHHSI OXPaHOH

TPyaa;
e (u3uueckoe  CcOCTOSHME  pPabOTHMKA B MOMCHT  INOJIYYCHHMS  MHKPOTPaBMbl
(MHKPOITOBPEIKICHHA);

® Mepbl 10 KOHTPOJIIO;
e MeXaHH3Mbl OLEHKH Y(P(PEKTUBHOCTH MEP 110 KOHTPOJIIO H Peajn3alH NPO(HIaKTHICCKHX
MEPONPUATHH.
5.6. Tlo OKOHYAHMM pacCIEIOBAHUA MHKPOTPAaBMBI (MHKPOMNOBPEK/ICHUS) IHPEKTOP ILIKOJIbI
[POBOIMT BHEIIAHOBBI MHCTPYKT&X NPHYACTHBIM PabOTHUKAM MNpH HApyLICHHW TpeOOBaHHH
OXpaHbl TpyJa, €CJIM OSTH HApYLICHHS CO3/aBali pEalbHYI0O Yrpo3y HACTYIUICHHS TAKKHX
MOCJIC/ICTBHH.

6. [IpaBa 1 06s13aHHOCTH PA0OTHUKA B ¢JIy4ae MHKPOTPABMbI (MHKDOIIOBPEK/ICHHS)

6.1. B cooTBeTcTBHM ¢ TpeGoBanusaMu ctathi 214 TpymoBoro kojekca Poccuiickoit denepaitin
paboTHHK 00f3aH HEMEUICHHO M3BEIIATh JMPEKTOpa 00pa3oBarelbHOH OpraHM3aluH O mo0boi
CHTYallMH, YIPOXKAMOIIEH JKU3HU H 370POBBIO JIIOJEH, O KaX/I0M HECYACTHOM CJIyyae B LIKOJIC M
00 yXy/ILLIEHHH COCTOSTHUS CBOETO 3/I0POBbS.

6.2. TocrpanaBimemy pabOTHHKY HEOOXOMMMO JTOHECTH MH(POPMALMIO 0 JAMPEKTOpa WIKOJILI O
NpoMCUIe/Iel CHTYallul B 00pa3oBaTe/IbHON OpraHu3aliy.

6.3. Ilocrpanasiuii paOOTHHK MMEET MMpPaBO HA JIMYHOC YYaCTHE HJIM Y4YacTHC 4epe3 CBOMX
[peicTaBUTENEH B  PACCMOTPEHHH MPHYMH M OOCTOATENBCTB  COOBITHi, NPUBEIIMX K
BO3HHKHOBEHHIO MUKPOTPABMbI (MUKPOTOBPEIKIEHHS).

7. llpaBa u 06SI32aHHOCTH AHPEKTOPA WIKOJIbI B CJIy4ae MHKPOTPABMbI (MHKDOTIOBDEKICHHS)
7.1. JlupekTop 06pa3oBaTe/bHON OpraHM3allMd B COOTBETCTBHM ¢ TpeOoBanmsiMu crarhu 212
Tpynosoro kozekca Poceniickoit ®enepainu o6g3aH obecneunTb Oe30MacHbIe YCIOBHA M OXPAHbI
TpyAa paGOTHHKAaM, NPUHAMATH MEpPbI MO NpPEIOTBPAIICHUIO ABAPUAHBIX CHTYalHH B LIKOJE,
COXPAHEHHIO JKH3HH M 370POBbsS PaOOTHHKOB MPH BOHMKHOBEHWH TaKMX CHTYallHil, OKa3aHHMIO
MOCTPa/1aBIIUM NEPBOH OMOLIH.
7.2. JlupeKTop WIKOJbI HAa3HAYaeT OTBETCTBEHHLIX 3a y4YeT M pacCie0BaHUE€ MHKPOTPABMbI
(MHKpONOBPEXKACHHS) B 00pa3oBaTe/IbHON OpraHu3allny.
7.3. JldpeKTop LUKOJNBI B IENSAX BBINONHEHWs TpeGoBaHuit crathu 212 TpyjpoBoro Kojekca
Poccuiickoii @esiepaliiy JOIKEH:
e OpraHu30BaTh O3HAKOMJIEHHE JO/DKHOCTHBIX JIMIl C TMOPSJAKOM y4e€Ta MHKpOTpaBM
(MHKpPOTIOBPEKACHUH) PaOOTHHUKOB;
e oprauu3oBaTh HHpOpMHpOBaHHE  pPabOTHHKOB O  JCHCTBHAX  TIpH  TOJYHYCHHH
MHUKPOTIOBPEK/IEHUS (MUKPOTPABMBI);
® OpraHu3oOBaTh pPAacCMOTPEHHE OOCTOATENLCTB, BBISABICHHE [PHYHH, TPHBOLIMX K
MHKPOTpaBMaM  (MHKpPONOBPEKIEHHAM) pabOTHHKOB, M  (DMKCALHIO  PEe3y]bTaToB




paccmorpenus B CripaBke O pacCMOTpPEHHH OOCTOATENLCTB M IPHYMH, TPUBEAUIHX K
BO3HMKHOBEHHIO MUKPOTPaBMBbI (MHKPOIOBPEKICHHS) PabOTHHKA;

e o0eceunTh JOCTYNHOCTH B 00pasoBaTesbHOM opranmsanuu Onanka CrpaBkd B
3JIEKTPOHHOM BHUjI€ UK Ha OyMaKHOM HOCHTEIIE;

e OpraHM30BaTh PErMCTPAIMIO MPOUCHIENIIMX MHKPOTPaBM (MHUKPONOBPEKIEHUH) B
JKypHane yueta MHKpOTIOBPEXKACHHH (MHKPOTpaBM) pabOTHHKOB;

e yCTaHOBUTb MecTO W cpoku XpaHenus Cnpasku u JKypHana. PekoMeHIOBaHHBIH CpPOK
xpanenus Crnipasku u JXKypHana coctasiseT He MeHee 1 roja;

e aBaTh OLCHKY CBOEBPEMEHHOCTH, KauyeCTBY paccie/oBaHus, O(QOpMIICHHS H yueTa
MHKPOTPaBMbI (MHKPOTIOBPEIKACHHUH) B 1IKOJIE (IPH MX HAIHYUM):

e [pHHHMATh Mephl 1O TNPEJOTBPALICHAI0  MMKPOTPABMBI  (MHKPOIMOBPEHKICHS),
COXPAHEHHUIO JKH3HH M 310POBbsI PAOOTHHUKOB MPH BO3HUKHOBEHHH TaKHX CHTYalMii, B TOM
YHCIIE 110 OKA3aHHIO [MOCTPAAaBIIMM IIEPBOH TTOMOLIH;

o obecreunBaTh KOHTPOJIL O(OPMIIEHHS W ydeTa MHKPOTPaBM (MHKDOIMOBDEKICHHIT) B
HIKOJIE;

e o0ecrieunBaTh (DHHAHCHPOBAHWE MEPONPUATHH MO  YIYYLICHHIO YCIOBHH Tpy/ja
(yCTpaHEHHIO IPHYMH MHKPOTPABMBI (MHKPOTIOBPEKACHHUS)).

8. 3ak0uHTEeIbHBIE MOJI0KEHHS

8.1. Hacrosuee ITonokenne 006 ydeTe M pacciejlOBAHHH MHKPOTPaBM (MHKPOIIOBPEWXICHHH) B
006pa3oBaTe/IbHON OpraHu3allMM SBJIAETCS JIOKAJIbHBIM HOPMATHBHBIM aKTOM, corjacyercs c
ITpohcOIO3HBIM KOMHUTETOM M yTBep:KHaeTcs (BBOAMTCA B JCHCTBHE) NPHKA3OM JHPEKTOPA
OpraHu3aliu, OCYIECTBISIONIEH 00pa3oBaTe/IbHYIO IeSTCIBHOCTD.

8.2. Bce HM3MEHCHMS M JONOJHEHHs, BHOCHMBIE B Hacrosinee [lonoxxenue, opopMistOTCS B
NMUCbMEHHOW ¢opMe B COOTBETCTBHH  JICHCTBYIOUIMM  3aKOHOJATCILCTBOM Poccuiickoi
(denepauuu.

8.3. Ilonoxenne 00 ydeTe M paccieJOBaHWM MHKPOTPaBM  (MHUKPONOBPEKICHHH) B
obpa3oBaTeNbHOH OpraHM3alMKM TPHUHAMACTCS Ha HEOMPECNCHHBIH CPOK. M3meHenus H
nononHenust K [I0ONOKEeHHIO TIPHHUMAIOTCS B OPAJAKE, MPeJycMOTpeHHOM 11.8.1. HacTOsAIIEro
[lonoxenus.

8.4. Tlocne mpuustus [lonoxeHns (MIH M3MEHEHHH W JIONOJHCHHH OTAC/BHBIX IMYHKTOB H
pa3/esioB) B HOBOI peaKIMK NMpeblaylas peAaKiusa aBTOMaTHYECKH yTPaIHBacT CHITY.



Ipunoowcenue Ne |

CnpaBka
0 paccMOTPEHHH MPHYHH H 00CTOATE/ILCTB, NPHBEAIHX K BOSHHKHOBEHHIO
MHKPOTPaBMbI (MHKPONOBpeKAeHHs1) Pa0OTHHKA

[MoctpanaBuinii pabOTHUK

{GIJEL“HJ'IHH. UM, OTHCCTBO {IIDH HEU'IH‘{HH]. rojl POXKIACHHA, NO0TKHOCTD,
HaHMCHOBAHHC OGP&L}OI!&'I‘C.I’I!)HOH OpraHy3ailii, CTax pa60T1,| Mo CrneLHanbHOCTH)

MecTo nony4eHusi paboTHUKOM MHKPOTPaBMbI (MUKPONOBPEKACHHUS):

Jlata, BpeMst 1IoJydeHus pabOTHUKOM MUKPOTPaBMbI (MUKPOTIOBPEKIEHHMS):

Jle#cTBHsI O OKa3aHUIO NIePBOM TTOMOILIH:

XapakTep onucaHusi MUKpPOTPaBMbl (MUKPOTIOBPEKIEHHS):

OO0cTosTENBCTRA:

(KpaTKoe H3I0KEHUE OGCTOATEALCTR I0JIYHCHUA MUKPOTPABMBI (MUKPONOBPCAICHNS)

[IpUYMHBI, TPUBEALIME K MUKPOIIOBPEXAEHHIO (MUKPOTPABME):

(yKa3aTh BLIABICHHBIC NPHUHHBI)

[IpeyiOKEHHsT MO  YCTPaHEHHIO NPUYMH, TOPUBEAIIMX K  MHKPOTPABMBbI
(MHKpOTIOBPEKACHHUSA):

Jara [MToanuce: / /

((D.H.O. YIOAHOMOUEHHOTO JIHIA, JOTKHOCTE)
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