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\2 no.nmics _paciippoBKa MOAMHCH

ITosioxxenune
0 WIKOJBbHOM OHO/IHOTEYHOM (oHaEe YUeOHHKOB, NOpsiAKe ero GOpMHPOBaHHS,
y4eTa, HCIO0JIb30BaHHA H 00ecneyeHHs] COXPAHHOCTH

1. O%umue mooKeHHS

1.1. Jlannoe [lonokenne pazpaborano B cooTBeTcTBHH ¢ DenepanbHbiM 3aKkoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepaunn» ¢ u3mMmeHeHUssMH Ha 29 nexabps 2022
roga, @3 or 29.12.94 Ne 78-®3 «O Oubmmoreunom pene» B pemakuuu ot 11 mons 2021 r.,
[Tpuxazom MuHnucTepcTBa KyabTypbl Poccuiickoii ®enepauuu ot 8 oktadps 2012 roma N 1077
«O06 yrBepxkaenun Ilopsinka ydera JOKYMEHTOB, BXOJSIIMX B cOCTaB OMOIHOTEUHOro (oHIa» ¢
n3MeHeHHsaMH Ha 2 ¢espans 2017 roma, ITuceMomM MuHHcTepcTBa 00pa3oBaHHS H HAYKH
Poccuiickoit @enepannu ot 08.12.2011r. Ne MJI-1634/03 «O6 ucnonb3oBaHMH YYECOHMKOB B
o0pa3oBaTebHOM MpoLecce», a Takke YCTaBoM 00pa30BaTe/lbHOH OpraHu3aluu U JApPYTHMH
HOPMATHBHLIMH ~ NIPaBOBBIMH  akTamu  Poccuiickoii ~ @Dexepauuu;  perjiaMeHTHPYIOIUMH
JIeATEIbHOCTh OPraHu3aliid, OCYIIECTBIAIOUIMX 00pa30BaTeIbHYIO AEATEIbHOCTD.

1.2. Hacrosiee I[lonoxenne o mkoapHOM OubOanoredynom ¢ouae (nanee — Ilonoxenue)
onpezesseT NOpsaoK yuyera 6GubnuoreyHoro GoHaa U MexaHu3M (pOPMHPOBAHUS, COXPAHHOCTH U
NIPE/IOCTABICHHS. B MOJB30BaHUE Y4YEOHUKOB, Y4eOHBIX MMOCOOUH, Y4eOHO-METOINYECKUX
MaTepHaIoB 00y4JaroImMcs 00pa30BaTeIbHOW OpraHu3alMy (Jajee — MIKOJNA), OCBAMBAIOLIMM
OCHOBHbIE 0Opa3oBaTeNbHBIE TIpOrpaMMbl B Tpefenax (eJepaJbHBIX TOCYAapCTBEHHBIX
oOpa3oBare/bHBIX CTAHIAPTOB, a TakKXKe 3aKpeluifeT OTBETCTBCHHOCTh BCEX YYAaCTHHKOB
o0paszoBare/bHOi JeATeIbHOCTH.

1.3. [lonsTus, ucnons3yemele B [looxenun:

Yueonuk — yuebHoe usnanme, cojeprkaliee CHCTEMaTHYECKOE H3JI0XKEHHE Y4eOHON AUCLUHUILINHDI,
COOTBETCTBYIOLIEE yueOHOH mporpaMMe U O(HLHAIBHO YTBEPAKAECHHOE B KQYECTBE JIaHHOIO BHJIA.
MoskeT ObITh NPECTaBICH B [E€YaTHOM U 2MEKTPOHHOMN dopMe.



Vuebnoe nocobue — yuebHOe uU3JaHUE, JOMOJHAIONIEE MM 3aMEHSAIOIIES YacTHYHO, WIIH
MOJIHOCTBIO Y4eOHHK, OQUIHAIBHO YTBEPKIACHHOE B KQUeCTBE JJAHHOTO BU/IA.

Padouasn mempads — ydeOHOe TmocoOHe, HMeolee OCOoObIM IMAAKTHYECKUH  anmapar,
CIIOCOOCTBYIOMIHI CAMOCTOATEBHON padoTe 00y4aroerocs Hajl OCBOEHHEM Y4eOHOro npeaMeTa.
Vueono-memoouueckue Mamepuansl — COBOKYIHOCTb MAaTepUalioB, B [OJHOM 00beMe
obecreynBaloIKMX NperoiaBaHie JaHHON JMCLHILIMHEI (AT/achl, KOHTYPHbIE KapThl, [MOYpPOHHOE
IUIaHHPOBAHKE, CPEJCTBA KOHTPOJIs 3HAHHI, CIIPAaBOYHBIC H3/IaHUs, padovHne NPOrpamMmBbl H T.JL.).
Cpedcmea o0bGyueHuA u 60CHUMAHUA — JpyrHe HCTOUHMKH yueGHOH  undopmaru,
npeocTasisieMble 00yJaomuMes B Xoae 00pa3oBaTebHON JEATCIBHOCTH.

14. llensto Hacrosmero IlojoXeHHS ABISETCS CO3JAHHE YC/IOBHH JUIi MAaKCHMalbHOIO
obecrieueHHs y4eOHOW IMTepaTypol OOY4arOUIMXCSl IUKOJIBI, TOBBIIIEHHE OTBETCTBEHHOCTH
TleJarOrMuecKoro KOJUIEKTHBA U CEMbH 3a MPaBUIIbHOE, PallHOHATBHOE HCIO0Ib30BAHHE LIKOJIBHBIX
y4eOHHMKOB, OpraHusaumus paboThl cpead OOYYAIOMMXCA M HX POJMTENCH 10 BOCIHTAHHIO
OCO3HAHHOIO, OEPEKHOTO OTHOLIEHHUS K YUEOHHUKY.

1.5. Y4eT 1OKyMeHTOB GMOIHOTEYHOro (OHMA ABIAETCA OCHOBOM OTYETHOCTH M IJIAHWPOBAHHS
JeSTeIbHOCTH OUOIHOTEKH, CIIOCOOCTBYET 0OECTIEYEHHIO €TI0 COXPAHHOCTH.

2. ®opmupoanne GpoHxa y4eOHHKOB H NOPAOK ydeTa $oH/a y1eOHOH JHTEpPaTyphI
2.1.  KomnnexroBanue yueoHOro GoHaa OUOIMOTEKH IIKOJIBI MPOUCXOAUT Ha OCHOBE €XKEroIHO
yrBepikaaeMbix DesiepalbHbIX MepeuHell y4eOHHKOB, PEKOMEHI0OBAHHBIX K MCIIO/L30BAaHUIO TIpH
pealM3alMi  MMEIOIMX [OCYJAapCTBEHHYIO —aKKDPEIUTAUHIO  00pa3oBaTeNbHBIX  IPOTpaMM
HAYaTbHOrO0 O0OMero, OCHOBHOTO oOmero, cpepHero obuero oOpa3zoBaHus, MepedHeH
OpraHu3alMii, OCYIIECTBISIONMX BBITYCK YYEOHBIX IOCOOMH, KOTOPBIC JOMYCKAKOTCH K
HCTIOJIG30BAHKIO TIPH PEATH3AIMA UMEIOIIMX rOCYIapCTBEHHYIO aKKPEAHTAIMIO 00pa3oBaTe/bHbIX
nporpamM. E3eroiHo yTeepsk/aaercs nepedeHh yIeOHUKOB U YIeOHBIX MOCOOHH oOpa3oBaTenbHOH
OpraHH3aIHH.
2.2.  ObpasoBarebHas OpraHu3alis CaMOCTOATEIbHA B BHIOOPE M ONPENICIICHHH!
+ KOMIUIGKT2 Y4YeOHMKOB, Y4YeOHBIX MOCOOHH, y4eOHO-METOAMYECKHX MAaTepHaloB,
obecreunBaOLMX IPEnoaBaHie Y4eGHOro npeaMeTa, Kypea, AMCUHTUIMHEL (MOYIIA);
 cpenctB oOydyeHMss M BOCIMTaHHA. BrIGOp CpeicTB OOyYeHHS M BOCHHMTAHHA
onpeaensercs creuuduKoit conepxanus U (POpMOH OpraHH3alHH 00OpazoBaTeIbHOM
JeSITEIbHOCTH.
2.3. Tlononnenne yueGHOro ¢oHma obecreuynBaeTCs 3a CHET CPEACTB  (peaepabHOro,
PerHOHAIBHOr0, MYHHLMNaTbHOrO OromkeroB (cT.35, m.2 @enepanpHoro 3aKkoHa «O06
obpazoBaunu B Poccuiickoit ~ ®Penepanuu»); HMHBIX ~ HMCTOYHHKOB, HE  3alPCHICHHBIX
3aKOHONaTeNbcTBOM P®, B T.4. GE3BO3ME3NHOTO [OKEPTBOBAHMS ~(U3MUECCKUMH H/HIH
FOPHIHYECKUMH JTHLIAMH.
2.4, B uensx obecneueHus o0ydaomMXcs y4eOHHKaMH, yueOHBIMH MOCOOHSMH LIKOJIA MOMKET
B3aHMOJIEHCTBOBATH ¢ APYTHMH 001Ie06pa3oBaTe/IbHBIMH OpraHU3alMAMH paifoHa, YIpaBicHHEM
o0pa3oBaHus. '
2.5. HenocpeicTBEHHOE PYKOBOJCTBO M KOHTPOJIb padOTHI MO CO3JaHHMIO H CBOCBPEMCHHOMY
[IONIOJIHEHHIO  OMOIHOTeYHOro (OHAa IIKOJBHBIX YYEOHHKOB — OCYWIECTBIACT — JUPEKTOP
oOpa3oBaTe/bHON OpraHHU3allkH.
2.6. JlomyckaeTcs HCHOJIb30BaHHE  Yy4eOHO-METOAMYECKMX  KOMIUICKTOB, BXOJAUIMX B
denepanbublii  TepedeHb y4eOHMKOB, coryiacopaHHpix Ha Ilemarormueckom —cosere  H
YTBEPK/ICHHBIX MPUKA30M JHPEKTOpaA IIKOJIbL.
2.7.  Jlna >¢dexkTuBHON OpraHu3anuy 00pa3oBaTeNbHON JEATEIbHOCTH HCIOJIB3YCTCs yueOHo-
METOIMYECKOE 00ECIIeUeHHE M3 OHOM MPeIMETHO-METOIHYECKOH JIHHUH.
2.8.  Tlpouecc paboTsl o (popmMupoBaHHIO GoHaa YIeOHON THTEPATYPhl BKIIOUACT CICAYIOIHE
3TamblL:
e paloTa NENArOrH4eckoro KojulekTHBa ¢ @eepanbHbIM  [EPEYHEM yueOHUKOB,
PEKOMEHIOBAHHBIX (ZIOTyLIEHHBIX) K HCTIOJIb30BAHMIO B 0OPa30BaTEIbHBIX OPraHH3aLMsX;



e [O/IrOTOBKA CMHCKA Y4eOHUKOB, IJIAHKPYEMBIX K HCIIOJIb30BAHHIO B HOBOM YUeOHOM TOjLy;

e [IpeloCTaBlICHHE cnucka y4eOHHMKOB IlemaroruyeckomMy COBETY Ha COIJIacOBaHHME H
YTBEpPHKJICHHE;

e IMarHOCTHKAa YpOBHsA o0ecneyeHHOCTH OOydarolmuxcss Y4eOHOH JMTEpaTypod Ha
cleaylomuil y4eOHBIH rofl B COOTBETCTBHH ¢ KOHTMHIEHTOM 00Y4alOIUXCsl, COCTaB/ICHHE
NEepPCNEKTHBHOTO [UIaHa KOMILICKTOBaHUS ydeOHoro (ona;

e o(opMIileHHE 3aKa3a Y4YeOHHKOB U y4eOHBIX NMOCOOMH B COOTBETCTBHH C YTBEPXKICHHBIM
CIHCKOM yueOHUKOB U IJITAHOM KOMIIEKTOBAHHS,

e TIpOBEJCHHE AYKIHOHA M 3aKIIOYEHHE J0roBopa C IOCTAaBLUIMKOM O 3aKYNKe y4eOHOiH
JIUTEPaTypBI;

® [IPHEM U y4eT BHOBB [TOCTYNHBLISH y4eOHOH uTepaTypbl B OUOIHOTEKY.

2.9, BubnuoTteynslii (OHA IKOJIBHBIX YYEOHHKOB YYHTBHIBAETCS M XPaHMTCA OTAEJIBHO OT
OCHOBHOTO (pOH/Ia LIKOIBEHOH OHOJIHOTEKH.

2.10. K 6ubnuomeunomy ¢hondy yuebnou numepamypst (ydeOGHOMYy (GOHIY) OTHOCATCS
yueGHuKH, yueOHble Tocodus, opdorpapuueckue cOBapH, MaTeMaTHHYECKHE TaOIMLbl, COOPHHUKH
YIpaKHEHUH M 3a/1a4, PAKTHKYMbl, KHUTH Ul YT€HHs, XPECTOMATHH, pabouue TeTpajiy, aTiackl,
KOHTYpHbIE KapThl B [I€YaTHOM H 3JIEKTPOHHOM BHJE, COJEPIKaHHE KOTOPhIX OTBEHACT
TpeGOBAHHSM TOCYIAPCTBEHHBIX 00Pa30BaTEbHBIX CTAHAAPTOB, (eepaTbHbIX roCy1apCTBEHHBIX
TpeGOBaHMi, 0Opa30BATENBHBIX CTAHAAPTOB H CAMOCTOSTENBHO YCTAaHABJIMBAEMBIX TPeOOBaHHH,
OPraHM3alMsAMH,  OCYIIECTBIAIOUMMHE  00pa3oBaTeNbHYIO  JEATENBHOCTb,  OECIIaTHO
NMPEOCTABNAIOTCA B NOJB30BAHHE HA BpeMs MOJIydeHHs 00pa3oBaHus y4eOHHKH M ydeOHbIC
nocoOus, a Takke yueOHO-METOJMYECKHE MaTepHalbl, CPeACTBa OOY4YEHHS M BOCHIHTAHMS.
o0ecneuMBalOIMX IIPEEMCTBEHHOCTh M3YUEHHs JMCLUMIUIMH H CHCTEMAaTH3UPOBAHHBIX IO
obpa3oBaTeibHBIM 00/1aCTSM.

2.11. JlokymeHTsl, BKIouaeMble B (oI OnbiaxoTekn, Mapkupyiotes. Ilpu stom Moryt ObITh
HCIIOJIB30BaHBI LITEMIIENH, KHHKHBIE 3HAKH, MHMBHUyalbHbIE IITPUXOBbIC KOJIBI, JAPYTHE BHIbI
MapKHPOBKH.

2.12. JIOKyMEHTBI TOCTYNAlOT B OMOIHOTEKY W BKIIOYAIOTCS B OMOMMOTEYHBIH (OHI B
pe3yNbTaTe MOCTAaBKM 00s3aTebHOr0 SK3EMILIAPA, TOKYNKH (NOIMKCKA, OOMEHa, JapeHus,
TMOXKEPTBOBAHHSA, KONMPOBaHMA OpUTHHaloB M3  ¢donma  Oubmmorexn).  JIOKyMEHTBI,
[OArOTOBJCHHBIE K MpHeMy B OMOIHOTEUHbIH (OHJ, MOIBEPraloTcA MEpBHYHON oOpaboTke M
HHMBHIyaIEHOMY YUYETY.

2.13. JIOKyMeHTH NpPHHMMAIOTCS [0 TEPBHYHBIM YYETHBIM JOKyMEHTaMm (HaKIajHas, aKT),
BKJIIOYAIOIMM CITHCOK MOCTYTJICHUH.

2.14. TlpueM JOKYMEHTOB, MOCTYMAOIMX B OHOAHOTEKY O€3 NEepBHYHBIX JIOKYMCHTOB Ha
6e3803Me31HOI OocHOBE (00sA3aTeNIbHBIE YK3EMIUISPHI, ACTO3UTHBIE SK3EMIUISAPbI MEXKIYHAPOAHBIX
opraHM3aIuii, Ge3BO3ME3HBIE MOCTYIUICHHS M3 HEM3BECTHBIX M AHOHMMHBIX HCTOYHHKOB),
o(hopMJIsieTCsl aKTOM O MPUEME TOKYMEHTOB.

2.15. TIpHeM DOKYMEHTOB, TIOCTYNAIOUMX B OHOIHOTEKY OT IOPUAMYECKOTro, (pu3HIecKoro jmua
B BHJE JIapa C yKa3aHWeM ero Ha3HauyeHHs [UIs [OMnoHeHus GubnuoTeunoro Gona, odpopmsercs
JIOrOBOPOM TI0JKEPTBOBAHHMS B COOTBETCTBUHM ¢ ['paxkaanckum xozmekcom Poccniickoii deneparnu
(ct. 574, 582).

2.16. TlpueM DOKYMEHTOB OT 4UTaTejedl B3aMeH YTePSHHBIX M INPHU3HAHHBIX PAaBHOLCHHBIMH
yTpaueHHbIM, O(OPMISETCS AaKTOM O MNpHEME JOKYMEHTOB B3aMeH yTepsHHbIX. B axre
yKaspiBacTcA  (DaMHIMsS, HMHULMANbl 4UTaTeNs, CBEJEHWs 00  YTCPAHHBIX — H3aHMAX
(perucTpauuoHHBIH HOMEp, KpaTkoe Oubnuorpaduyeckoe onucaHWe W3JaHHUS, 1[eHa) CBEJICHHs O
NPUHATBIX H37aHUAX (KpaTKoe GubIHorpadiyeckoe OMMcaHue H3aHus, LIeHa), MOJIHCH YHTATEls
¥ IPUHUMAIOIIEH CTOPOHBI.

2.17. VYuér 6ubmuoreuyHoro (GoHma yuyeOHOM JMTEpaTypbl OTpPaXKaeT MOCTYIUICHHE, BbIOBITHE,
00ILYI0 BeTHUMHy (OHJA YYEOHMKOB, U CIY)KMT OCHOBOH €ro NpaBHIBHOTO (OPMHPOBAHHMSA,
[1€JIEBOr0 UCIIOJIL30BAHUS U COXPAHHOCTH, OCYIIECTBIEHHS KOHTPOJIA 32 HATMYHEM H ABHIKCHHCM
yueOHHKOB.



2.18. Tlpouecc yuera O6ubGnnoreuHoro ¢onaa y4yeOHMKOB BKIIOYAET: MPHUEM, INTEMIIEJICBAHUC,
PErMCTPALMIO TIOCTYIJICHHS], PAaClIPe/IeNICHHs 10 KlaccaM, BBIOBITHS, a TAKIKE MOJIBEICHHC HTOIOB
nBKeHus GOHA U ero NpoBEPKY.
2.19. Bce omepanuu Mo yd4eTy MPOM3BOIATCS 3aBEAYIOIIMM GHOJIMOTEKOH, CTOMMOCTHBIH yHeT
BesieTcs GyxranTepueii, obcmykupatoueil mkony. VHBeHTapu3anus yuebHoro QoHma i cepka
JAHHBIX OMOIHOTEKH M OyXTaJITepPUH MTPOBOJUTCS €KErO/HO.
2.20.  Yuer yueGHOIl IUTEpaTyphl OCYIIECTBISETCS IPYIINOBBIM criocobom 1 Benetcst B «Kuure
cymmapHoro yuera» (manee - KCY) u (unm) snektponrom Buge. KCY yueOHHKOB XpaHHTCS B
OUOIHOTEKE OCTOSHHO.
2.21.  KCY cocTouT U3 Tpex 4acTen:
Yacte 1. IlocTynnenue B Qona. B 3Ty 4acTh 3amuchiBaeTcs oOIIee KOJIMHYECTBO MOCTYNHBIIMX
yueOHUKOB M HX CTOMMOCTb C 00s3aTeNbHBIM YKa3aHHEM HOMEpa M JaThbl CONMPOBOJHTENHHOrO
nokymerTa. Homep 3ammcu esxeroauno HaduHaetces ¢ Ne 1 u MAET N0 NOPSKY NOCTYILICHHH.
Yacte 2. BoiObiTHe 13 ¢oHpa. B 3ToH uacTH 3anuchIBalOTCA HOMEpA aKTOB Ha CHHCAHHC
y4eGHHKOB C YKa3aHHEM JaThl yTBEPXKACHHS aKTa M OOILIETo KOJIMYECTBA CIMCAHHBIX yHeOHUKOB
Ha o0mIyro cymMmy. HyMeparius 3anucei 0 BHIOBIBUIMX M3J@aHUAX U3 I0Zla B FOJ MPOJ0JIKACTCS.
Yacts 3. Utoru yuera npuwxeHust (poHmoB. B TpeTbed 4acTH 3amMCBIBAIOTCA HTOTH JIBHIKCHMS
¢ona yueOHUKOB: .

+  oflnee KOMIHUECTBO MOCTYNTMBIIUX YYeOHHKOB 3a TEKYILHUH roJl, HA CYMMY;

»  o0lnee KOJIHUECTBO BHIOBIBIIMX YYEOHHKOB 3a TEKYIIUHA IO/, HA CyMMY;

«  0bmiee KOJNMYECTBO YUYEOHHKOB, COCTOSIIMX Ha yueTe Ha 1 siHBaps IMOC/CAYIOLIEro

rojia, Ha CyMMy.

2.21. VnauBuayaibHbI (TPYNNoBOi) ydyeT y4eOHHMKOB OCYLIECTBIAETCA B KapTOTCKE y4cTa
yueOHUKOB HA KATaJ0KHBIX KapTOYKaX CTaHJapTHOro pasmepa. Ha xaprouke ykaspiBacTcs
PerHCTPAIMOHHEI HOMep, Gubiauorpaduyeckoe onucaHue y4eOHHMKA, CBEICHUA O KOJIHYECTBE
MOCTYMHBIIMX YYeOHMKOB ¢ YKa3aHHEM LieHBbl. [Ipy HEOJHOKPATHOM TOCTYIICHHH y4yeOHMKa, HE
MMEIOIeM OTJIMYMM, KpoMe roja H3JaHus H IEHBI, BCE MOCTYIUICHHsA 3aHOCATCS Ha CIHHYIO
kapTouKy. Eciii ke B ydeOHHUKe BHECEHBI IONOJHEHNUSA U H3MEHEHHS, TO HA HCrO 3aBO/IUTCA HOBAs
kapTouka. KapTouky paccTaBisioTcs B y4ETHYIO KapTOTEKy IO KjaccaM, a BHYTPH KJIacCOB — I10
npeameram. [Tocie criucanus Bcex yqeOHMKOB KapTOUKH U3BIMAIOTCA M3 KAPTOTEKH.
2.22. YuyerHble KapTOUYKM YYEOHHMKOB perucTpupytorcs B «OKypHajie pPerucTpauud y4eTHbIX
KapToueK 6MOIMOTEeYHOro (GOHIA WKONBHBIX YUeGHUKOBY, KOTOPBIH BEAETCA 1O oOpasiy: HoMep
1o MOPAZIKY, Ha3BaHHe, Kjacc, Ne aKTa BbIOBITHS KAPTOUKH.
2.23. Vuyery nojnexxar BCe BHABI Y4eOHHKOB M Y4eOHBIX nocodbuit. Paboume Terpaau,
JUAKTHYECKUE MaTepuaibl, TaONULbl, MPOMHCH, KOHTYPHBIC KapThl, aT/achl SBJIAIOTCH
JOKYMEHTAMH BPEMEHHOro Xapaxrtepa. Mx yder mpomspoautces B «Terpamm yueTa JOKYMEHTOB
BPEMEHHOI0 XapaKTepany.
2.24. Ha NpuHATHIX IEPBUYHBIX YUYETHBIX JOKYMEHTaX NPOM3BOJMTCS 3allMCh, MOATBEPIIAtOMas,
YTO MOCTYIHBIUME JOKYMEHTHI NPUHSTHI B OHOTHOTEUHBIH (OHI KaK B OOBEKT 0cob0 LEeHHOro
aBixkuMoro umyectsa (ganee - OLJIN) unu kak B 00bEKT HHOTO JIBHKMMOTO HMYLIESCTBA.
2.25. TlepBHuHbIe YUeTHBIE JOKYMEHTbI, ONTBEPXKIAIOIMME (AKT MOCTYILICHHUS, MEPEAIOTCs B
GyXTalTepuio JUls BKIIIOYEHHS B yueT Oub1roTedHoro Gonaa.
2.26. EsxxeKBapTaibHO, IpH YCI0BHH n3MeHenus cocrasa OLJIH, cBenenus 00 of11eM KOJIHYECTBE
M CTOMMOCTH JOKYMEHTOB, BKTIOYEHHBIX B cocraB OuGmuoreunoro Qonna, xax o0BeKT 0codo
[IEHHOTO JIBUYKMMOTO UMYIIECTBA, IEPENAOTCA YUPEIUTEIIO.
2.27. B3aMeHn yTepsHHBIX MM HCMOPYEHHBIX YYeOHHKOB NPHHMMAIOTCS JApYrHe KHHTH,
HEOOXOMMMBIC 1KONe. YueGHHKH, yTepsSHHBIE H NPHHSATBIE B3aMmeH, yunTbiBatorces B «Terpaau
y4eTa KHHT U JAPYTHX JOKYMEHTOB, IPHHATBIX OT YMTaTeIeH B3aMEH YTCPAHHBIXY.
2.28. YueT BKIIOYAET PErMCTPAlMIO TOCTYIUICHHS JOKYMEHTOB B OMOIHOTEYHBI thoHx, uX
BBIOBITHSL B3 (DOH/IA, HTOTOBBIE JaHHBIE O BeIH4HHE (00BEME) BCero OMOIMOTEUHOro dbonaa u ero
10/1pa3/ieNioB, CTOMMOCTD (oH/Ia.
2.29. OcHoBHBIE TPeOOBAHHS, IPEIbABAIEMbIe K YUeTy Onbanorednoro donja:




«  TI0JHOTA M JOCTOBEPHOCTH YYETHOH MH(pOPMALIHH;

*  ONEpaTUBHOCTD;

+  JOKYMEHTHpPOBaHHOE OpOPMIIEHHE KaXKIOro MOCTYIICHHS B (OHA H KaXIOTO BBIOBITHS
n3 oHma;

*  COBMECTHMOCTH TpueMOB M (opM yuera, MX HaASKHOCTb MpPH NapaieJIbHOM
MCIIONIB30BAHMH TPAMIMOHHOM 1 aBTOMATH3HPOBAHHOH TEXHOJIOTHH yueTa;

«  COOTBETCTBME HOMEHKJATYphl TMOKazaTeneil ydyera (OHIA AHATOTHYHBIM I0Ka3aTessAM
rocy1apCTBEHHOM OMOIMOTEYHOM CTaTHCTHKH.

3. [Mopsiaok BbIIa4YH H BO3BPaTa Y4eOHHKOB
3.1. Tlopsimok moss3oBanus yueGHO#M nuTepaTypoit onpenensercs [lonoxenuem o 6nbnnoreke,
[pasusiamu moJb30BaHus OubIHOTEKOH M NaHHBM [lo0XKEeHHEM.
3.2. K obyuarommmcs, OCBauBAIOLIMM OCHOBHbIE 00pa3oBaTeJIbHBIC MPOrpaMMbl B Mpesieax
(enepanbHbIX FOCYAapCTBEHHBIX 00pa30BaTENbHEIX CTAH1APTOB, OTHOCATCA:

- obyyaromisecs, OCBaHBaIOLIUE IPOrpaMMy HadanbHOro 0buIero 0OpasoBaHus;

« obyuaromuecs, OCBaHBAIOLIHE IPOrPaMMY OCHOBHOT'O 0011ero 00pa3soBaHus;

«  obyuarolyecs, OCBaHBAIOIHE IPOrPaMMy CPeHEro ob1ero 0opasoBaHus.
3.3. Illkoma GecraTHO obecredrBaeT oOywaromuXcs ydeOHMKaMu, Y4eOHBIMH H - yyeOHO-
METOJMUYECKMMH TOCOGHMSIMH B  COOTBETCTBHH C  (peepaibHbIM MEPEYHEM  YUCOHHKOB,
PEKOMEHI0BAHHBIX (JOMYLIEHHBIX) K HCMOJIb30BAHUIO MPH PeaiH3aluy HMEIOMINX aKKPEAHTALHIO
06pa3oBaTe/bHbIX MPOTPAMM HAYaJlbHOr0 OOIIEro, OCHOBHOrO OOMWIEero, CPEeaHETo obulero
obpasoBanuss B mpenenax (efepajbHbIX TOCYJIAaPCTBEHHBIX 00pa3oBaTeNbHBIX CTaHAAPTOB.
Obecrieyenne OOYYAIOMMXCH YKA3aHHBIMH M3IAHUAMH OCYIIECTBIACTCA 3a CHCT H3JaHHH,
uMeromxcs B (oHAE WKOMbHON OubiuoTekH. bubnuoreunsiii GOHJ €KEroJHO MOMOIHACTCS
HeoOXO0AMMBIMH YJeOHUKAMH, YIeOHBIMA H Y4eOHO-METOAMYECKUMH [TOCOOUAMH.
3.4. YueGHast UTEpaTypa HCOJB3yETCsS HE MEHee 5 JIeT, HO NMPH COOTBETCTBUH DeJiepaibHOMY
cranjapry ¥ DejiepaibHOMY MEPEUHIO YJEOHHUKOB MOXKET HCNONb30BATHCS /10 10 ner (nucbmo
MunncTepeTsa o0pasosanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VueGHuKH, yueOHble NOCOOHS U y4eOHO-METOAMYECKHE MAaTepHallbl, HEOOXOJHMBIC
oOyyalomuMest Ui OCBOGHMSI Y4eOHBIX MPEIMETOB, KYPCOB, IMCUMIUIMH 33 Mpeie/iaMH
¢enepaibHBIX  rOCYIapCTBEHHBIX — 00pa3oBaTeNbHBIX  CTAHAApPTOB,  POAMTEIH (3aKOHHBIE
Npe/ICTABUTEIN ) TPHOOPETAIOT CAMOCTOATENBHO.
3.6. JleTsAM-HHBAIHAAM H JICTSM C OTPaHAYEHHBIMH BO3MOYKHOCTSMH 3/10POBbs, 00Y4JaloIIMMCs Ha
JIOMY IO OCHOBHBIM 00IIe06pa30BaTeIbHbIM POrpaMMaM C HCIO0JIb30BAHHEM JHCTAHIHOHHBIX
06pa3oBaTeIbHBIX TEXHOIOTHI Ha MEPHOJ MONyUeHHs 06pa3oBaHus yICOHHKH MPEIOCTABIAIOTCS
B 110JIb30BaHKe OecIIaTHO.
3.7. YueGuuku, yueOHble MOCOOHS M y4eOHO-METOAMYECKHE MaTepuasisl (pabouue INporpamMMbl,
TI0ypOUHO€e [UIAHUPOBAHHE, METOUYECKHE MOCOOUS U T.II.) JUIA JIMYHOTO MOJL30BAHMSA YUHTCIIA
IIKOJTBI TTPHOOPETAIOT CaMOCTOSTENbHO. EC/IM JaHHbIe W3/1aHWs UMEIOTCA B HAMYHH B dbonne
OUOINOTEKH, yduTes 00eceuHBaOTCA MU B €IHHUYHOM JK3EMILIIpE GecriaTHo.
3.8. YueOHHKH, yueOHBIE M y4eOHO-METOAMYECKHE MOCOOMsA MPENOCTaBIAOTCA 00yyalomUMEs
LIKOJIBI B JIMYHOE TOJIB30BAHUE 110 OJIHOMY KOMIUIEKTY CPOKOM Ha OJIMH r0J1 HE3aBHCHMO OT TOrO,
HA KaKOH CPOK 0OYYeHHs OHM PacCUMTaHbl. BTOPOH KOMIJIEKT y4COHNKOB MOKET OBITH BbLIAH 110
3aBJICHUIO POJMTENEH B CBS3M C YXYAUIGHHEM 3]0pOBbs OOYYaloOIIErocs MpH HAIMIUH
cBOOOIHBIX IK3EMILISIPOB B OMOIHOTEKE.
3.9. Tlepen nauanoM yueGHOro rojga OMONMOTEKaph BBIAAET YYEOHMKH Ha KJAacC KIIaCCHBIM
pykoBoautensM 1-11 kimaccoB no rpaduky, YTBEPKICHHOMY IHPEKTOPOM IIKOJIBI. Beigaua
yueGHOI NUTEepaTyphl KJIACCHBIM pyKOBoauTensM (ukcupyercs B «Knure BbIauu YYCOHHKOB» H
MOJTBEPIKAAETCS TIOAMHUCHIO KIACCHOTO PYKOBOUTEIIA.
3.10. OGyuaromuecs MKObI MOMyYa0T y4eOHHKH 1 yueOHbIe mocobus u3 GpoHma OUOIUOTEKH Y
K/TACCHBIX PYKOBOJIMTENEH B Hayane yueOHOro roja. Beigada yueOHHWKOB H yueOHBIX MOCOOHi
poauTeaaM 1-X KinaccoB 1 obydaromumMes 2-9 K1accoB GUKCHPYETCs KIACCHBIMA PYKOBOJHTENIAMH



B «BeoMOCTH BBIIauM M BO3BpaTa y4eOHHKOBY U MOATBEPXKAACTCS JTHYHOM MOAMHCHIO OIHOTO U3
ponuTeneit obyyatomerocs B 1 kiacce, a Bo 2-11 knaccax — JMYHOH MOANKCHIO 00yyaroLIErocs.
«BeoMOCTH BbIJIaud U BO3BpaTa yueOHUKOB» XpaHaTcsa B Ooubimnoreke. KiaccHpie pyKOBOIUTEH
1-11 KmaccoB MpoBOAAT Gecemy-MHCTPYKTaX OOYYalOUMXCS CBOEro Kjiacca M MX POIMTCNCH
(3aKOHHBIX NpeJICTaBUTENei) O MpaBuiax Moab30BaHus y4eOHHKAMH.

3.11. B MCKJIIOUHTENBHBIX CiTydasX oOydaromuecs (IOKHUKH, BHOBb NPHOBIBLIKE, & TAKXKE JUIs
noarotoBk K OI'D um EID, Ha nerHee oOydeHHe) MONYy4arOT yueOHHKH y OuOIHOTEKaps.
Vuebuuku uis noprotoBkn k OI'D u EID obyuarommmes 9-x m 11-X KiaccoB M BHOBb
NpUOBIBIINM BBIIAIOTCA TOJBKO [P HAIMYMH HX B OuOiuoreke. Bpyjaua HeoOXOAMMBIX
y4eOHHKOB Ha JIETHHH NEpHOA GHKCHPYETCA B UMTATENBCKHAX (GOPMYNIAPAX 1O/l IMYHYIO MOMIHUCH
oOyJaromuxcs.

3.12. Y4eGHHUKY MOTYT OBITh BbIJaHBI KAK HOBBIE, TAK H HCIIOIb30BAHHbIE paHee. B Teyenue oxHoM
HeJIeNnH 00yJatolHecs I0KHbI TPOCMOTPETh BCe YUEOHHKH U y4eOHBIe MOCOOHS], BBITAHHBIC HM B
JIMYHOE TONBb30BaHME. IIpH obHapyxeHHH 1e(eKTOB, MEIIAIOMMX BOCIPHATHIO y4eOHOro
MaTepHana (OTCYTCTBHS JIMCTOB, NOPYM TEKCTA) OOYYalOUIMHCS MM €ro POAMTENH (3aKOHHBIE
NPE/ICTABUTEIIH) MOTYT OOPATUTHCS B GUOIHOTEKY [UTA 3aMEHBI €70 APYTHM. Y YeOHHK MOXKET OBITH
3aMeHEH MpH ero Hanuyuu B Gonae 6ubauorexu. [1o ncTeueHHH yka3aHHOroO CpoKa MPETEH3NH M0
BHEINHEMY BHJY M Ka4yecTBY yyeOHHMKa OMOJIMOTEKOH HE MPUHAMAIOTCHA, a OTBCTCTBEHHOCTH 3a
oGHapykeHHble Ae(eKTbl B CIaBaeMbIX y4eOHMKAaX HECET TOT 00y4arOUMiiCs, KOTOPHIH HMH
TOJIb30BAJICH.

3.13. B koHie y4eGHOro roja W mpH Nepexoje OO0yYalomerocss B TeUeHHWe y4eOHOro roja s
LIKOJBI B JPYryl0 0Opa3soBaTebHYIO OpraHH3allMio y4eOHMKH, ydyeOHble mocodus, paboume
TeTpagd M YuyeOHO-METOJMYECKHE MaTepuaibl, TNpPEJOCTABICHHBIC B JIMYHOC TIOJB30BAHHC
00yuaroIMXcsl, BO3BPAIAIOTCS B OMOIHOTEKY INKOJIBL B ciyyae mopuu MM yTepH yueOHHUKa,
y4eGHOro MM y4eGHO-METOMYECKOTO MOCOOHS, MPENOCTABICHHOrO O0ydalomeMycs B JHIHOE
10JIb30BaHKE, POMMTENH (3aKOHHBIE NPEICTABUTENH) OOA3aHBI BO3MECTHTH YIIEPO M BEpHYTh B
OuOIHOTEKY HOBBIH Y4eOHHK.

3.14. O6yuaromuecs BbIYCKHBIX KJIAacCOB Iepe/l NMOJy4eHHEM TOKYMEHTa 00 OKOHYaHHH LIKOJIbI
00513aHbI NOJHOCTBIO PACCYUTATHCS ¢ GUOIHOTEKOH (110 0OXOXHOMY JIUCTY).

3.15. Bo3Bpar yueGHHKOB B KOHIE Y4eGHOr0 rojia OCYIIECTBISETCS 10 rPaduKy, COCTABICHHOMY
saBeyloliel OMOIHOTEKOM M yTBEpXKIEHHOMY JupekTopoM wIKombl. [lpueM  yueGHHKOB
TIPOU3BOIUTCS:

« ot obyyatommxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOJHTE/IAMH;

- or obywalomuxca 9 u 11 kmaccoB - 3aBeiyiouel OMOJIHOTEKOH COBMECTHO ¢
KJIACCHBIMH pYKOBOAMTeIsMHU. KiaccHsii pykoBomutens obecneumpaer 100% sBKy
06YHaIOLHUXCS CO BCEMH YUeOHHKaMH B COOTBETCTBUH C IPaUKOM.

3.16. OGyuaromuecss 06s3aHbl cHaTh y4eOHHKM B IIKOJIbHYIO OMOIMOTEKY B COCTOSHHH,
COOTBETCTBYIOLIEM €IUHBIM TPEOOBAHHAM 110 HX UCIIOJIB30BAHHIO H COXPAHHOCTH.

4. BoiObITHE y4eOHHKOB H3 OuO1HOTEYHOr0 hoHa
4.1. Cpok HCIToB30BaHus y4eOHHKA HE MEHEE MIATH JIeT.
4.2. BeiObiTHe yueGHHKOB U3 (hOoHAa OUOIMOTEKH IMPOU3BOAUTCS 10 MPHYHHAM!

«  BeTXoCTH ((hU3HUECKHH U3HOC);

*  YCTapeJIoCTH 1O COJEPIKAHHUIO;

« yTepe (C yKa3aHHEM KOHKPETHBIX 0OCTOATENLCTB yTEPH).
B akre O BbIOBITHH (MKCHPYIOTCS CBeJeHHs 00 yueOHHMKAX, HCKIIOYaCMbIX TOJBKO IO OJHOH
NpUYHHE.
4.3. Criicanue yueGHHKOB MPOBOJMTCS HE pexe OJHOro pasza B rox. Ha kaxibii BHI CHIMCAHUA
(«Betxue», «YcTapeBlIMe O COAEPKAHHUIOY, «Y TEPIHHbIE YUTATENSIMHY) COCTABIIACTCS aKT B 2-X
IK3EMILIAPAX, KOTOPBI IO/MHCHIBACTCS KOMUCCHEH U YTBEPIKAACTCA TMPEKTOPOM LIKOJIBL. Onun
JK3eMILTAP aKTa XPAHWTCS B OMONHMOTEKe, NPYro# mnepeaaeTcst MOA PaCHHCKy B OyXrajiTepHio,
KoTOpasi TPOM3BOJMT ClMCaHHe ¢ OanaHca IIKOJIbl YKa3aHHOH B aKTE CTOMMOCTH y4eOHHKOB.



CrnMcaHHBIE TO aKTy Y4YeOHMKM CHAIOTCS B COOTBETCTBYIOIIME OpPraHH3allMHd IO 3aroTOBKE
BTOPHMYHOTIO ChIPbs. JIeHBI'H OT c1audl Y4eOHHKOB BHOCATCS Ha PACUCTHBIH CUET LIKOJIbI.

4.4, BuiObiTHe yueOHMKOB M3 (OHAa OMOIHOTEKH O(GOpMISeTCs aKTOM 00 HCKIIOYCHHH H
OTpakaeTcs B KHMre CyMMApHOIO ydeTa, a TaKiKe B KapToTeke ydyera yyeOHHKOB. BriObiTHe
yueOHBLIX MaTepUaIoB BPEMEHHOTO XPaHEHHUS NIPOU3BOAMTCS B KOHIIE KaJI€HapHOro rojia 1o aKkTy
C yKa3aHHeM [PUYUHBI: «MaTepHal BPEMEHHOIO XPaHEHHS .

4.5. AKTHI Ha CIIACaHHE YYeOHHUKOB BH3MPYIOTCSA YIE€HAMH KOMHCCHH IO COXPAHHOCTH (OH/IOB.
3aBU3HPOBAHHBIC AKThI YTBEPHIAIOTCSA JHPEKTOPOM IIKOJIbIL.

4.6. CnucaHHple 10 aKkTy y4eOHHKH MOTryT OBITh HCIIOJIB30BAHBI I  H3TOTOBJICHHSA
JMIAKTHYECKOTO Marepuaa, JUis pecTaBpalliOHHBIX paboT MM MEpellaloTcs OpraHu3alMsM Io
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHHKOB, HAaXOISALIMXCsS B YIOBICTBOPHTEILHOM COCTOSHHH,
MOCJIE CITMCAHMSI MOYKET BBIIABATHLCA OOydaroIuMes 1T TIOATOTOBKH K 9K3aMeHaM, nepeaBaThes
B yueGHbIe KAOUHETHI MM HCIIOJIb30BAHBI [T PEMOHTA APYTHX yUeOHHKOB.

4.7. XpaHeHue CIHCAHHBIX YUeOHUKOB BMECTE C JIEHCTBYIOIINMH 3alpEINacTCs.

5. Y4eT HTOroB JABH/KeHHS OudAHOTEedHOro hoHIA

5.1. Utorn aerxenus: GOHIOB TMOABOJAATCSA B KHHIE CyMMapHOro ydera GuGnmoreunoro (omzna
(WM JPYTOM PErucTpe CyMMAapHOro ydeTa, MPUHATOM B OMOIMOTEKe) HAa OCHOBAHMM JIAHHBIX
CYMMAapHOT0 y4eTa O MOCTYIJICHUH H BBIOBITHH JJOKYMEHTOB.

5.2. ViToroBble JaHHBIE MMEIOT YeThIpe 00A3aTENBHBIX IIOKA3aTells: COCTOSJIO Ha HAyajuo roja,
TOCTYIHIIO 3a I'oJl, BBIOBUIO 3a rojl, COCTOMT Ha KOHell rofia. MIToroBeie JaHHBIE MO 3JICKTPOHHLIM
CETEBBIM YJAJICHHBIM MOKYMEHTaM IPEACTaB/IAIOTCS CIEAYIOIIMMH IIOKa3aTeIiMH  yUCTHDIX
eIMHMIL; COCTOSUIO HA Hayaslo roja, opopMjeHO B JOCTYII B TEUCHUE roja, A0CTYIl MPCKPALICH B
TEYEHHE ro/ia, COCTOUT Ha KOHEIl roja.

6. llpoBepka HANHYHSA AOKYMEHTOB OuO.1HOTeqHOrO oHa
6.1. OGs3arenpHas HHBEHTapHU3alUs IPOBOAUTCS B CIEAYIOLIHX CITydasX:
* [P CMEHE MAaTEPHAILHO OTBETCTBEHHOTIO JIMIA;
*  [IpH BHISBJICHUH (HAKTOB XHIIEHHS HIIM MIOPYH TOKYMEHTOB;
« B ciOyyae CTHXMHHOTO O€ICTBMS, NOXapa HIM JPYTHX 4PE3BbIMAHHBIX CHTYyalHii,
BBI3BAHHBIX IKCTPEMAIbHBIMHU YCIIOBHSMH;
+ 1pu nepeaaye GoHaa GHONHOTEKH MK €€ YaCTH B apeHIY,
* [IpPW peopraHu3allii W JIMKBH/ALKUH OHOIHOTEKH.
JUist IpoBEICHUs IPOBEPOK JUPEKTOPOM 00pa30BaTeIbHON OpraHU3allii Ha3Ha4acTCsi KOMUCCHA,
B COCTaB KOMHMCCHH JIOJDKEH BXOJUTH MPEACTABUTE b OyXTalTepHH.
6.2. [IpoBepka hoH/a B MIAHOBOM MOPSIKE OCYIIECTBIAETCS O/IMH pa3 B 5 JIeT.
6.3. Ilposepka Bcero (oHIa MM €ro 4HaCTH 3aBEPUIAETCS COCTABJICHHEM aKTa O pesyJbTaTax
MPOBEICHHS TIPOBEPKH HATHYHS JOKYMEHTOB y4eOHOro (hoHIa M NPHUIIOKCHHEM K HEMY CITHCKa
JIOKyMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAHOBICHHOM NpuunHe. B akre QUKCHPYIOTCS CBEJICHHS O
KOJIMUYECTBE:! '
+  JIOKYMEHTOB y4eOHOro ¢onja o JaHHBIM y4eTa;
+  JOKYMEHTOB, HMEIOIIUXCS B HATMYMH]
*  JJOKYMEHTOB, OTCYTCTBYIOIIUX B OHOIHOTEYHOM (POH/E 10 HEYCTAHOBJICHHOH NPHIHHE.
B akTe Takke YKa3bIBAIOTCS HOMEp M /aTa akTa O [POBENCHMH MpEbUIyliel MPOBEPKH. AKT C
NPWIOXKEHHEM CIHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX MO HEYCTAHOBJIECHHOH MpUUHHE,
MOJMHCHIBACTCA MPE/ACEAaTeNIeM H YeHaMH KOMUCCHH M YTBEPIKIACTCs JIMPEKTOPOM IIKOJIBL.
6.4. Tlpu BHIBJCHHM B TpollecCce NPOBEPKH (OHAA OTCYTCTBYIOIMX JIOKYMCHTOB H
HEBO3MOXKHOCTH YCTaHOBJIEHHS BHHOBHBIX JIMI[ YOBITKH TIO0 HEJOCTa4y€ CITHCHIBAIOTCA B
COOTBETCTBHH C ACHCTBYIOIIMM 3aKOHOJATETHCTBOM.

7. JleIoNpOU3BOACTBO B OPraHH3aHH y4eTa OHOIHOTeHOr o ponna



7.1. Oprauusanus paboTsl ¢ JOKYMEHTaMH 10 ydeTy OuOauoTedHoro (poHaa OCyLIEeCTBIAeTCs M0
NpaBUjIaM BECHHS J€I0NPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIAETCH Y4YeT, MOJIekKAT MOCTOAHHOMY
XPAaHEHHIO KaK JOKYMEHTHI CTPOrOi OT4eTHOCTH. ITOCTOSHHO, 10 JMKBHAAlMu OHOJIHOTCKH,
XPaHATCS PErHCTPhl HHIUBHIYAIBHOTO M CYMMAPHOTO y4eTa JOKyMEHTOB OHOIHOTE4HOTo (oHIa
(perMcTpalMOHHbIE KHUTH, HHBEHTApHbIE KHUTH, KHHIH CyMMApHOIO Y4eTa, y4YeTHbIH KaTajor u
KaTaJIoTH).
7.3. B COOTBETCTBHM ¢ INpaBW/laMM OpraHM3alld¥ TOCYJapCTBEHHOr0 apXHBHOro Jcjia
YCTAHABIMBAIOTCA CIEAYIOIIHE CPOKH XPAaHEHHs JOKYMEHTOB, OOECHEYMBAIOLIMX YYEeT H
COXPaHHOCTh (POH/IOB:
*  CONMpOBOJAMTENIbHBIE NOKYMEHTHI (HaKIaJHbIE, CY€Ta, OMUCH, CMHCKM Ha MOCTYMAIOUIYIO
nuTepatypy) — 3 roaa;
*  TIPHMXOJHBIE AKTHI HA JIATEPATYPY, MOJYYEHHYIO OecryaTHO WM 6e3 COTMpPOBOMUTENLHBIX
JIOKYMEHTOB, — 3 roja;
. KHMTa y4eTa JIMTEpaTypsbl, yTEpAHHOM YHUTATEIAMHU M IPUHATOH B3aMeH, — 3 roJa;
¢ aKTbl Ha CIUCAHHME KHHUI H TEPHOAMYECKHX H3JaHHMH, YYETHbIC KApTOYKH, KHHIKHBIC
¢GopMyNApBI crIUCaHHBIX H3nanui — 10 jeT.
7.4. Tlo uWCTeYEHMH CPOKOB XpAHEHUS YUETHbIE JOKYMEHTbI IOMICKAT YHHYTOMKCHHUIO B
YCTAHOBJIEHHOM TMOPSJIKE.
7.5. Jlo OKOHuYaHHs OYepeaHON MPOBepKH (OHIA XPAHATCH AKTBI O pE3yJibTaTax MPOBCACHHS
IIPOBEPKH HAIMYHs JJOKYMEHTOB O6ubanoTeunoro ona.

8. Odecreyenne COXPAHHOCTH OHOIHOTEYHOr0 POHIA MIKOJIbHBIX Y4e0HHKOB
8.1. CoxpauHocTh (oHIa OOECHedMBaeTCs CO3JAHHEM ONTHMAIBHBIX YCIOBHH XPaHCHHA U
HCIIOJIB30BaHHs YUEOHUKOB, @ TAK)KE OXPaHOH UX OT MOPUM M XHIICHH.
8.2. XpaHeHne y4eOHMUKOB OCYIIECTBISETCS COrNAacHo AeicTByromuM MHCTPYKUHMAM 1O OXpaHe
TpyJa W MOXKapHOH 6e30NacHOCTH.
8.3. ®oH/| y1eOHHKOB PACIOIaraeTcsl U YUUTHIBACTCS OT/ICIBHO OT OCHOBHOrO (hoH/a.
8.4. OTBETCTBEHHOCTh 3a OpTaHM3allMI0 COXPAHHOCTH (OoHAA YYEOHHWKOB BO3jAraeTcs Ha
JIMPEKTOPA IIKOJIbI ¥ 3aBEAYIOLIEro OMOIHOTEKOH.
8.5. OTBETCTBEHHOCTh 33 COCTOSHHE W COXPAHHOCTb BBIIAHHBIX Y4EOHHKOB B TE€UEHHE Y4EOHOro
roga HecyT oOydaiouuecs, nonb3yiomuecs 3TiM Gonaom. OHM JKe, NpH HEOOXOIMMOCTH,
OCYLLECTBIIAIOT HX PEMOHT.
8.6. B ciyyae yTepu WM MOpYH Y4eOHHKA POJAMTENH (3aKOHHBIE MPEJCTABUTENH) BO3MEILAIOT
HAHECEHHBI! yIIepO B COOTBETCTBHHM C IEHCTBYIOIIHUM 3aKOHOJATE/ILCTBOM.
8.7. B ensX KOHTPOJIS 33 COXPAHHOCTHIO yYeOHHKOB 00yUaromuUMHUCs 2 pa3a B roft (CeHTs0ph 1
anpeb) OMONIHOTEKONH MPOBOAATCS BBHIOOPOUHBIC PEHABI MO INPOBEPKE COCTOSHHUA yueOHHMKOB.
CBejieHHs 0 pe3y/bTaTax peiia JOBOJATCS 0 KIACCHOTO PYKOBOJHMTEIS, IPH HEOOXOAUMOCTH JI0
3aByua o YBP. [lo pe3ynbraTtam nNpoBepKH COCTABIIACTCA aKT.
8.8. Kpurepnu mo npoBepKe COCTOSHHUS yUEOHHKOB!

«  HAIMYME 3alHCH O NPHHAICKHOCTH Y4eOHHKa 00yJaromemMycs;

. HaIMuKe BCeX YUeOHHKOB Ha MOMEHT NPOBEPKH (COrIACHO PACIIMCAHHIO YPOKOB):

«  Hajguyue 00JIOXKEK Ha yueOHHKaxX;

«  BHeWHHMI BHI yuyeOHHKa (OTCYTCTBHE IPS3H, HAIMMCEH, TOMATOCTEH, MTOPE30B, PBAHBIX

CTpaHHLI, OBPEXKIACHUH MEPENIETOB B y4eOHUKAX);
« Juia | —4 KaccoB - HATMYHE 3aKJIAJIOK.

9. [IpaBu.ia Mo/Ib30BAHUS y4eOHHKAMH JJIsi 00yJal0MHMXCS H POaHTeIeH
9.1. O6yyaiolmuecs UMEIOT TPaBo MOJIyYaTh YYEOHHKH, MPENXYCMOTPEHHBIC oOpa3zoBaTebHbIMH
porpaMMaMH IKOJbl, BO BpDEMEHHOE T10JIb30BaHHE U3 (PoHa OHOIMOTEKH OecrjiaTHoO.



9.2. YueOHHUKH BBIIAIOTCS OOYYAIOIMMCS CPOKOM Ha OIHMH TOJ, HE3aBUCHMO OT TOr0, Ha KaKoi
CpoK O00yueHMS OHM paccynTaHbl, Oe3 mpaBa mepejaud M Tponaxu. Bosspar yueOHHKOB
rapaHTHPYETCs POJMTENSAMH (3aKOHHBIMHU MPEACTABUTEISAMH).

9.3. V4eGHHKM MOTYT OBITh BBIIAHBl Kak HOBble, TaK M MCIO/Ib30BaHHbIE paHee. [Ipodiembl
HEXBATKU yueGHHKOB pelIaloTcs uepe3 oOMeHHO-pe3epBHBIH (OHM MmKoj paioHa (00racTHOro
LEHTpA).

9.4. O6yuarommecs IOMKHBI MOANKCATh KAXKIbIA Y4eOHHK, MOJNY4YEHHBIH W3 (OHJA MIKOILHOM
OubnuoTexu (yueOHbIH roj, haMuams, uMs, K1acc).

9.5. YyeOHHUK J0KEH UMETh JOTOITHATEBHYIO ChEMHYIO OOJIOXKKY.

9.6. B yueOHUKAX HEJB3S MHCATh, PUCOBATH, 3arH0aTh M BbIPHIBATH CTPAHULIBI H T.IL.

9.7. Obywaromuecs 00s3aHbl BO3BpaIlaTh IIKOJbHBIE YYEOHHKH B OIpPATHOM BHIE., [0
He0OXOAMMOCTH PEMOHTHPOBATH HX.

9.8. YueOHUKH J0JIKHBI BO3BPAIIAThCS B OMOIMOTEKY B YCTAHOBJICHHBIC CPOKH B KOHLC Y4EOHOTO
rojia, 0 JIETHUX KaHUKYIL.

9.9. Bemnyckuuks (9,11 KraccoB) 00s3aHbl PacCUMTaThCA ¢ OMOMMOTEKOH MO MCTEUCHUH CPOKa
o0yueHHs (J10 MOTy4eHHs aTTecTara).

9.10. O6yualoluecs, BHIOBIBAIOLIME B TeYeHHE Y4eOHOro rojia, 00s3aHbl c/1aTh y4COHHKH Mepet
MOJIy4YeHHEM JOKYMEHTOB. -

9.11. B ciyyae nopuu WM yTepH Y4eOHHKOB oOydaroluecs 00s3aHbl BO3MECTHTb HX HOBBIMU HITH
PAaBHOIEHHBIMH 110 COTJIACOBAHHIO C 3aBE/1yIOIUM OHOIHOTEKOH.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH TIOJY4YEHHBIX IIKOJBHBIX YYeOHHKOB HECYT Kak
o0yuyaromuecs, Tak 1 UX POJHTEH (3aKOHHBIE MpeICTaBUTEIIN).

10. TpeGoBanHsA K HCNOIL30BAHUIO H 00€CIIeYeHHI0 COXPAHHOCTH y1eOHHKOB

10.1. OByuaroruecs 06s3aHbI GEPEKHO OTHOCHTHCA K y4eOHHUKaM, He JOMYyCKaTh UX 3arps3HEHHS
U [OPYH, IPUBOAAIIMX K MOTEpe HHHOPMALHH, YXyTIIAIOMWHUX yYA000UHTAEMOCTh, YCIIOBUS YTEHHUS
(OTEPst DIEMEHTOB M300paKeHHUs, MATHA, LApalMHbI, OTCYTCTBHE OHOH Wi Goliee CTpaHHMIL,
CKJIEMBAaHHE CTPAHHI[ M TOBPEXACHHE TEKCTa MJIM HIUIIOCTPALUH NPH PaCKPBITHH, nedopMmarms,
MOTPENaHHOCTh OJI0Ka HIIM TEPEIIETA).

10.2. TIpu ucmonb30BaHMHM y4eOHHKA IEPBOro roja, OH JOJUKEH OBITh CHaH B WIKOJbLHYIO
GUOIMOTEKY B OTJIMYHOM COCTOSHHMH: YHCTBIM, LCJIBIM, 0€3 NOBPeKACHHH U noreprocrei
KOpEIIKa, YIJI0B NepervieTa, 6e3 oTphIBa neperuieTa ot 0JoKa.

10.3. IIpu ucrionb30BaHNK Y4EOHHKA BTOPOTrO-TPETHEr0 rojia, OH JO0JDKCH OBITH C/IaH B LIKOJIBHYIO
OUOMMOTEKY B XOpOIIEM COCTOSHMM: HYHCTBIM, LEJIBIM, [JOMYCKAIOTCA HE3HAYHTEBHbIC
MOBPEKICHHSA: MOTYT GBITH HEMHOIO TIOTPENaHbl YTONKH MEePEIeTa, KOpemiokK (HO He MOpBaH).
10.4. Tlpu HCTOJB30BAHHM YUEOHMKA YETBIPEX-ISATH JIET, OH JOJKEH OBITH C/laH B LIKOJIBHYIO
GUOIMOTEKY B YIOBJETBOPUTEIHHOM COCTOSHHHM, NPUTOIHBIM JUIs JAIbHEHIIET0 UCNONb30BAHMS:
YHCTBIM, JIOMYCKAETCs HAApbIB Kopelika (He Gosnee 1 CM. OT Kpas) M TMEpPErjeTa B MECTE Cro
COEMHEHHUs ¢ OIIOKOM.

10.5. TIpu ucnonp3oBaHuy yueOHHKa LIECTH JeT U Gonee, OH JIOJDKEH OBITh C/IaH B HIKOJBHYIO
OUOIHOTEKY B YIOBJICTBOPUTEIBHOM COCTOSIHUM, MPUIOAHBIM Ul JATbHEHIIEr0 HCIO/Ib30BaHHA:
YUCTBIM, JIOMYCKAeTCs HaJpbiB Kopemika (He Gojiee 2-3 €M OT Kpas) M NEpenjera B MECTe cro
COeIMHEHHS C OJIOKOM.

10.6. Bee NOBpeKaeHHs JOIKHBI OBITh aKKYPAaTHO CKJIEEHBI IIPo3pauHoit Gymaroii, b0 mupoKum
[pO3pavyHbIM CKOTYEM.

11. OTBeTCTBEHHOCTH Y4aCTHHKOB 00pa30BaTe/IbHOMH AesiTeTbHOCTH

11.1. JIHpeKTop IIKOJbI HECET OTBETCTBEHHOCTH 33 OPraHM3alMIO PabOTEl MO CBOEBPEMEHHOMY
TOMOJNHEHUI0 OMGIMOTedHOro (OHAA MIKOMBHBIX YYeOHHKOB, OO€cTeyeHHe O0OyHaroIuXCs
y4eOHMKaMH, YYEOHBIMH ITOCOOMAMH, Y4eOHO-METOAUUECKMMH MaTepHaiamH, CpeICcTBaMH
00yueHHsl ¥ BOCITUTAHHS.



11.2. 3aMecTuTenp JMPEKTOpa IWIKONBI MO y4eOHO-BOCIHMTATENBHOM padore ompejenser
MOTPeGHOCTh 1IKOJBI B y4eOHUKAX, COOTBETCTBYIOIIMX MpOrpaMmaM O0yUeHHs, OCYIIECTBIISIOT
KOHTPOIIb 33 WCTIONB30BAHWEM TMEJaroryeckuMy paboTHUKaMH B Xoze 00pasoBaTe/ibHOH
NeSTeNbHOCTH YYeOHMKOB, YYeOHBIX MOCOOMIt M y4yeOHO-METOJMYECKMX MarcpuajioB B
COOTBETCTBHH CO CIIMCKOM, OMpEIENeHHbIM LIKOJIOH, COBMECTHO C YYHTCIAMH H 3aBCAYIOUINM
GUOIHOTEKON OCYIIECTBIISET KOHTPOJIb 32 BIIOJHEHHEM OOYYarOIMXCs €MHBIX TPeOOBaHHH 1O
HCII0JIb30BAHMIO H COXPAHHOCTH Y4€OHHKOB.

11.3. KraccHble pPYKOBOAMTENH HECYT OTBETCTBEHHOCTh- 32 BOCIHMTAHHE Yy OOyHalOMIMXCS
OEpeKHOTO0 OTHOLIEHHS K Y4YeOHOH KHMIE, 33 COCTOSIHHE y4eOHHKOB U Y4eOHBIX NOCOOMH
06y4alomMXCsl CBOCTO Kiacca B TeYeHHEe y4eOHOTO rofa, CBOEBPEMEHHYIO BblIady (cady)
y4eOHHKOB, YYEHBIX M Y4eOHO-METONMYECKMX MOCOOMH B OHOIMOTEKY B COOTBETCTBHH C
rpagMKoM, yTBEPIKICHHBIM AUPEKTOPOM LIKOJIBI.

11.4. 3aseayrommil OUOMUOTEKOH HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH uHdopmaluu 0o
06eCeueHHOCTH YUeOHUKAMH, YYeOHBIMU TTOCOOMAMH U Y4eOHO-METOAMYECKUMH MaTcphalaMu
06yJaroLMXCs WKOJIBL, 33 OPraHu3aluio paboTsl GUOIMOTEKH MO BhIAYE M BO3BPATY y4eOHHKOB,
y4eGHBIX MOCOOMHt M y4eOHO-METOAMYECKHX MATEpHalIOB OOYy4YaIOUMMHCS, 33 COXpaHHOCTh
oubnuoteurHoro ¢poxaa yueGHON JIMTEPATYPBI.

11.5. Pomutenu (3aKOHHBIE TNpEACTABUTENH) OOY4YaAlOIMXCA HECYT OTBCTCTBCHHOCTbL 32
COXPAHHOCTb MOJIYYEHHbBIX YYeOHHKOB, YUEOHBIX MTOCOOUH U Y4eOHO-METOIHYECKHX MATCPHAIIOB H
BO3MEIIAIOT MX YTPATy HJIH NOpuy OMOIHOTEKE LUKOJIBIL.

11.6. OGyualolIiecs HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4EOHHKOB, y4eOHBIX [MOCOOH U
y4eGHO-METOMUECKHX MATEPHAIIOB, MOy YCHHBIX U3 QOH/Ia WKONbHON OHOMHOTEKH.

12. 3aKk/I104YHTeNbHbIE MT0J0KEHHS

12.1. Hacrosinee ITosoxeHue 0 WKOAbHOM 6ubnuoTednoM GoHe, nopsaake ero GopMUpOBaHHS,
yueTa, UCIOJIb30BaHHs ¥ 00ECTeUeH sl COXPaHHOCTH ABJISETCS JIOKAIbHBIM HOPMATHBHBIM aKkTOM,
npuHEMaeTcs Ha [lelaroruyeckoM coBeTe HIKOBI M YTBEPKIAeTCs (OO BBOAMTCS B neicTBue)
INIPHKA30M JHPEKTOPA OPraHH3aLHH, OCYIECTBIIAIOLIEH 00pa30BaTebHYIO ACATEILHOCTD.

12.2. Bee u3MeHEHHS M JOMONHEHHs, BHOocuMble B Hactosiee I[lonoxkenue, ohopMisiorTcs B
IHCbMEHHOH (¢opmMe B COOTBETCTBHM JEHCTBYIOLIMM  3aKOHOJATE/IbCTBOM Poccuiickoit
denepanuui.

12.3. Tlonoxkenue o OubauoreunoM (oHae 0oOpa3oBaTENLHOM OpraHW3alkM NPUHHMACTCS Ha
HEOTIpe/Ie/IeHHbli cpok. W3meHeHus u nomonHeHus K [T0JI0KEHHIO MPUHUMAIOTCA B IMOPAIKC,
npexycMoTpeHHOM I1.12.1. HacTosuero [1onoxeHus.

12.4. Tlocne mpunstus [lonoxeHns (M1M W3MEHEHMH M JIOTIONHEHWH OTACIBHBIX MYHKTOB H
pasziesioB) B HOBOM peNaKiuy IpebLyias pelakiis aBTOMaTHYCCKU YTPa4HBaCT CHITY.



